Miller-Driscoll PTA Job Description
School Supplies

Objective: Obtain school supply list from teachers and offer a pre-packaged set of supplies to Miller-Driscoll parents.  
Process:
1. Work with Joyce Healy and Grade Representatives to put together grade specific supply list for the upcoming school year.
2. Send updated supply lists to EduKit representative for updating pricing quotes for kits per grade.

3. Determine price to be charged per kit.

4. Work with EduKit representative to create flyers to advertise online sale of kits. Flyers will be input in Kindergarten registrations packets, sent home in back packs, and distributed during Kindergarten orientations and possibly closing house.

5. Review online website during sale of kits.  Sales begins with Kindergarten registrations and runs through the end of June.

6. Coordinate delivery and distribution of supply kits before Meet the Teacher Day in August.

Ongoing: As needed to provide event updates, attend PTA meetings and/or submit written report to be read into PTA minutes. Attendance at PTA meetings outside of providing event updates is always encouraged, however not required.
*All Committee Chairs must be members of the PTA per our By-Laws.
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