Miller-Driscoll PTA Job Description
Second Grade Picnic Coordinators
Overview:  As Chairs of this event you oversee the planning, coordination and execution of the 2nd Grade Picnic.  There is a lot of planning involved and this event has over 50 parent volunteers.  Towards the beginning of May there are weekly meetings so flexibility is key.

Responsibilities:

· Come up with theme, logo and have T-shirts made

· Solicit and Manage Team Leaders (for each 2nd grade class)

· Get games volunteers and coordinate games set-up

· Get entertainment

· We have used a light show person for many years and it has been very popular.  He needs to be booked a year in advance.

· THIS year’s committee books the light show person directly after the picnic for NEXT year’s picnic.  

· Organize lunch, snacks and beverages

· Coordinate Memory book and class picture

· Oversee decorations

· Order T-shirts no later than early May

· Coordinate Closing Ceremony with Principals (Memory Books, small gift and treat)
Ongoing: As needed to provide event updates, attend PTA meetings and/or submit written report to be read into PTA minutes. Attendance at PTA meetings outside of providing event updates is always encouraged, however not required.
*All Committee Chairs must be members of the PTA per our By-Laws.
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